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Position Description
Online Teaching Assistant (CSPCP)
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	Position Title:
	Online Teaching Assistant – Cancer Survivorship for Primary Care Practitioners

	Reports To:
	Direct
	Erin Turner, Program Manager eLearning Interface
Kyleigh Smith, Associate Head Education 

	
	Indirect
	Michelle Barrett, Head Education

	Direct Reports:
	N/A

	Position Type:
	Casual contract
	Location:
	Remote from home & when required working from 305 Grattan Street, Melbourne (working from home during the COVID-19 pandemic)

	Key Relationships:

	Internal
	· Education Team 
· VCCC Primary Care Research and Education Lead

	
	External
	· University of Melbourne 
· Future Learn


POSITION PURPOSE
The Cancer Survivorship for Primary Care Practitioners Massive Open Online Course (MOOC) is a fully online four-week part time course offered jointly by the Victorian Comprehensive Cancer Centre (VCCC) and the University of Melbourne (UoM). Designed for primary care practitioners, including General Practitioners, nurses and allied health professionals. The Cancer Survivorship for Primary Care Practitioners program has been developed through stakeholder contribution, including VCCC alliance partners, affiliated organisations and consumers.
The program adheres to best practice survivorship care and intends to establish:
· An awareness of cancer survivorship
· The importance of a shared care model
· Benefits for the patient and healthcare system

We require a casual Online Teaching Assistant in the Cancer Survivorship for Primary Care Practitioners MOOC to support a group of national and international online students. The role will involve familiarisation around content, announcements, online invigilation of the student discussion fora, consultation and monitoring of student engagement, evaluation and quality improvement activities. 

This will be a casual position, on an as required basis, with an estimated workload of 3-5 hours per week for four weeks during each of the teaching periods and then a reduced time commitment outside of the scheduled course run to the close of the course. The teaching period for 2022 is: 
· 3 October – 28 October (+ 2 weeks access for learners to 11 November)
Additional time may be allocated for evaluation, quality improvement and reporting (3 hours). 


________________________________________________________________________________________
[bookmark: _Hlk59111654]ORGANISATIONAL CONTEXT
Vision
The vision for the Victorian Comprehensive Cancer Centre Alliance (VCCC Alliance) is to save lives through the integration of consumer-engaged cancer research, education and patient care. 
Founded in the holistic principles of the internationally-recognised Comprehensive Cancer Centre model, the VCCC alliance brings together 10 of Victoria’s leading research, academic, and clinical institutions to achieve what can only be done through state-wide collaboration. Together we will improve outcomes in cancer in metropolitan, regional and rural Victoria, and forge new approaches to cancer research, education, and patient care for all.
Operating Environment
The VCCC’s multi-site, multi-disciplinary model brings together the complementary strengths of Peter MacCallum Cancer Centre, Melbourne Health (including The Royal Melbourne Hospital), the University of Melbourne, Walter and Eliza Hall Institute of Medical Research, The Royal Women’s Hospital, The Royal Children’s Hospital, Western Health, St Vincent’s Hospital Melbourne (including St Vincent's Institute), Austin Health (including the Olivia Newton-John Cancer Research Institute and Austin Lifesciences) and Murdoch Children’s Research Institute. 
[bookmark: _Hlk59127040]The VCCC Alliance has a 3.5-year agreement to June 2024 with the Department of Health and Human Services to develop and implement new and innovative cancer research and treatment programs under an agreed Strategic Plan.
[bookmark: _Hlk59110996]Our Team
VCCC Alliance is made up of a tight-knit team of staff who form the backbone working to facilitate the power of collective impact across the VCCC alliance and beyond. 
Collective impact underpins ‘how’ we work and how we enable not only the work of the alliance, but how we positively influence the culture of our shared working experience. Collective impact starts by defining a shared problem and working together with our members, consumers and partners to codesign a shared vision to solve it.  We agree on how to regularly measure progress, to not only communicate headway but to also allow for continuous learning and improvement.
The VCCC team foster and coordinate the expertise of the alliance and other partners to encourage and enable collective effort to achieve more than any single entity can achieve on its own.  At the VCCC, our team, along with our distributed leaders, are our backbone. We are dedicated to facilitating the expertise of the alliance in the ambitious task of implementing sustainable systemic change to continuously improve equitable care and outcomes for cancer patients.
Team Purpose
Be known for enabling the best research-led cancer care for all
Team Values
Better Together we connect and support to empower sustainable change
Integrity we are respectful of the cancer community and accountable for our contribution
Bold we cultivate ideas and dare to innovate
Patient-Centred we place patients with cancer at the centre of all we do
For All we champion equity of cancer care for every Victorian
__________________________________________________________________________________________

Main Responsibilities
Teaching and Learning 
· Contribute to the delivery of the Cancer Survivorship for Primary Care Practitioners MOOC
· Create a positive and inclusive learning environment through engagement activities such as announcements, online invigilation and driving conversation
· Encourage critical thinking and ensure that the students’ knowledge is challenged and probed
· Familiarise yourself with the goals, content and assessment requirements of the subject
· Refer students to appropriate evidence-based information sources as needed
· Demonstrate a proactive reflexive teaching practice through seeking guidance from senior teaching staff and student feedback
· Apply contemporary pedagogical insights to teaching practice, recognising the evolving process of group development and the different roles that a facilitator plays at different stages
· Contribute to evaluative surveys and quality improvement processes based on student feedback 
· Other contributions as required
General 
· Shares information and work collaboratively and collegiately with all VCCC Alliance staff, stakeholders and committees 
· Work in accordance with VCCC Alliance policies and procedures, following reasonable directions
· Participate in the VCCC Alliance Performance Planning and Development Review processes
· [bookmark: _Hlk20124398]Assist with or take on other relevant duties to support the VCCC team as reasonably required.
[bookmark: _Hlk20124664][bookmark: _Hlk59132760]Special Requirements
· VCCC Alliance and the hospital building we work within is a smoke-free environment. All employees are expected to respect this policy to the fullest degree and with a very mindful approach
· Maintain a valid Right to Work in Australia
· Satisfactory completion of National Police Check. In some cases a Qualifications Check may be required and will be advised prior to appointment 
_____________________________________________________________________________________
Key Selection Criteria:
Experience 
· Demonstrated skills and experience in supporting online learning communities 
· Demonstrated excellent verbal and written communication skills for effective teaching collaboration and engagement
· Proven rapport with online students from a variety of backgrounds 
· Proven capacity to work in a team environment
· Working with Children Check
· Demonstrated experience administering student cohorts on learning management systems
Qualifications
· MBBS, with enrolment in the Australian General Practice Training Program.
[bookmark: _Hlk442275][bookmark: _Hlk59132278]The Person 
· Shares ideas and welcomes alternatives from diverse stakeholders to drive solutions and overcome barriers 
· Consciously considers equitable approaches to cancer care to include and address the needs of vulnerable groups 
· [bookmark: _Hlk59130258]Identifies opportunities to support, encourage and facilitate equity and quality of cancer care 
· Innovative and adaptable in the face of changing organisational priorities and ambiguous environments
· A self-aware leader who is experienced in coaching others to be successful and who is honest in providing feedback and sharing knowledge generously.
_____________________________________________________________________________________
[bookmark: _Hlk59134945]Equity and Inclusion:
[bookmark: _Hlk59132896]The VCCC Alliance is an equal opportunity employer and is committed to providing a workplace free from all forms of unlawful discrimination, harassment, bullying, vilification and victimisation. 
The VCCC makes decisions on employment, engagement, promotion and reward on the basis of merit. We are committed to all aspects of equal opportunity, diversity and inclusion in the workplace and to providing all staff, contractors, appointees, secondees, volunteers and partners with a safe, respectful and rewarding environment. This commitment is set out in more detail in the VCCC Equal Opportunity Policy and Bullying Prevention Policy. 
_____________________________________________________________________________________
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